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JOB DESCRIPTION  

 
Job Title:              Head of Geography  
 
School:                 St Mary’s & St John’s CE School  

 
Reports to:          Head of Humanities 
 
Pay Scale:            MPS/UPS TLR dependant on experience 

 
Location              Stamford Raffles, Downage, Hendon, NW4 1AB 
 
Contract:             Permanent/Fulltime (Required for 1st September 2019) 

 
Job Purpose: 
 
The Head of Geography is responsible specifically for the leadership and development of Geography 
throughout the School, ensuring that each pupil is positively encouraged to develop their potential to 
the full.  The Head of Geography will be expected to work closely with colleagues across other 
curriculum areas.  The Head of Geography, has a superb opportunity to build upon strong foundations 
that exist and create a vibrant and forward-looking department that will attract pupils into its GCSE 
and A Level courses.  

Duties: 
 
The duties outlined in this job description are in addition to those covered by the most recent School 
Teachers’ Pay and Conditions Document.  It may be modified by the Principal, after discussion with 
you, to reflect or anticipate changes in the job, commensurate with the salary and job title. 
 



 

 

Specific Responsibilities: 
● Planning, implementing and reviewing the Geography curriculum.  
● Ensuring that assessment is both regular and thorough and that full records of pupils 

are kept.  
● Representing the department within the School in matters relating to the curriculum 

and management.  
● Liaising with other departments in the School  
● Cooperating with senior staff in developing links with feeder schools.  
● Liaising with senior staff in matters concerned with discipline and matters relating to 

the timetable.  
● Implementing the ongoing development of the subject area. 
● Organising and attending field trips. 
● Reviewing and developing practical work.  
● Provision of extension activities, such as for the Most Able cohort. 
● Providing appropriate support for SEN pupils. 
● Providing academic support outside of lessons, such as revision classes.  
● Managing the provision of textbooks and resources. 
● Ensuring Health and Safety guidelines are followed.  
● Ensuring that department classrooms present a stimulating environment.  
● Implementing all School policies.  
● Contributing to the spiritual, moral and cultural development of pupils.  
● Within these specific responsibilities, the Head of Geography is expected to foster a 

lively and enthusiastic atmosphere within the department for pupils. 
● To enrichment activities to enhance the teaching and learning of Geography within 

the school. 
 
General Duties relevant to all members of staff: 

● All staff should act with professional integrity at all times, following our Code of 
Conduct. 

● All staff are required to have an awareness of Data Protection requirements and comply 
with all the principles of data security outlined in the General Data Protection 
Regulations.  This includes maintaining security of data.  

 
SMSJ is committed to safeguarding and promoting the welfare of children and young people 
and all staff must ensure that the highest priority is given to following the guidance and 
regulations to safeguard children and young people.  All staff are to have due regard for 
safeguarding and promoting the welfare of children and young people and to follow the child 
protection procedures.  Any safeguarding or child protection issues must be acted upon 
immediately by informing the Designated Safeguarding Lead (DSL).  
 
This job description forms part of the contract of employment of the person appointed to the 
post.  The duties, responsibilities and accountabilities highlighted in this job description are 
indicative and may vary over time at the discretion of the Principal.  This job description will be 
reviewed annually, returns, including those to outside agencies as required  
  
Promotion of Corporate Values: 
To ensure that customer care is maintained to the agreed standards according to the school’s 
Christian values.  To ensure that a high level of confidentiality is maintained in all aspects of 
work. 

  
Flexibility: 
The successful candidate may be required to carry out other reasonable duties commensurate 
with the grade, as requested by the line manager or Principal. 

 
 
 



 

 

Person Specification:  
Head of Geography 

 
Education and Training E D Evidenced 
Qualified Teacher Status *  A 
A good honours degree  * A 
Further professional qualification  * A 
Evidence of recent professional development *  A/I 
Experience E D Evidenced 
Relevant, recent experience of teaching in an 11-18 school, including extensive post 
16 teaching *  A/I 

Relevant, recent experience in a position of responsibility in a good or outstanding 
school  * A/I 

Experience of working in more than one secondary school  * A 
Experience of successful strategic rather that reactive working *  A/I 
Successful and innovative classroom practitioner contributing to excellent outcomes *  A/I/R 
Proven record of leading/contributing to professional development *  A/I 
Understanding/awareness of curent educational developments  * A/I 
Experience of leading and managing at department or whole school level  * A/I 
Experience of department level *  A/I 
Skills, Knowledge and Understanding E D Evidenced 
A sound understanding of quality first teaching and responsive teaching, planning 
and assessment for learning *  I 

Ability to use progress information to adapt teaching and learning strategies *  A/I 
Development of colleagues within the subject are to ensure consistent practice *  A/I/R 
A sound understanding of examination specifications and requirements *  A/I 
Ability to communicate confidently and effectively both verbally and in writing *  A/I 
Experience in deploying strategies for ensuring inclusion, diversity and access *  A/I 
Personal Qualities E D Evidenced 
Belief in the Christian vision and values of the school *  I 
A visible leader, with a whole school presence, who has the ability to relate to people 
at all levels. *  A/I 

Ability and drive to inspire, challenge, influence and motivate others *  A/I/R 
Ability to actively support the Faculty leader in maintaining consistently high 
standards *  I 

An unrelenting drive to improve the outcomes and life chances of our students *  A/I/R 
A passion for your subject and the values of community education *  A/I 
An ability to maintain professional integrity at all times *  A/I/R 
Flexible and Resilient *  I/A 
Emotionally intelligent and able to adopt the appropriate leadership style *  A/I 
Considerate of the wellbeing of staff *  A/I 
Passion, drive and energy to develop the subject across the all key stages *  A/I 
Capacity to reflect on practice in order to grow and develop as a leader *  A/I 
Reliable, honest and trustworthy, demonstrating the highest professional standards *  A/I 

 
 

 
E = Essential 
D = Desirable 
I = Interview 
A = Application 
R = Reference 
 
 
 


