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“Everything is possible” (Matthew 19:26) 

Principles 

 
St Mary’s and St John’s CE School (the ‘School’) like all schools, is required to have a Child Protection and 
Safeguarding policy to set out, clearly, the procedures and practices for staff when safeguarding children 
and promoting their welfare. Our core safeguarding principles are: 
 

 the school’s responsibility to safeguard and promote the welfare of children is of paramount 
importance 

 safer children make more successful learners 

 policies will be reviewed annually by senior staff, the safeguarding team and governors, unless an 
incident or new legislation or guidance suggests the need for an interim review. 
 

The School understands that its work in safeguarding and protecting children must always have due 
regard for the national guidance issued by the Secretary of State and should be in line with local guidance 
and procedures. As such this policy reflects the information in the latest DfE guidance and the attention it 
draws to specific safeguarding issues1. These include: radicalisation, extremism, the Prevent duty, child 
sexual exploitation and female genital mutilation.  
 

Our Child Protection and safeguarding policy is written with due regard to: 
 

 Working together to safeguard children: A guide to inter-agency working to safeguard and promote 
the welfare of children (September 2016). The principles of this are: 

1. protecting children from maltreatment; 
2. preventing impairment of children's health or development; 
3. ensuring that children grow up in circumstances consistent with the provision of safe and 

effective care; and 
4. taking action to enable all children to have the best outcomes. 

 Keeping children safe in education: Statutory guidance for schools and colleges (September 2016) 

 What to do if you are worried a Child is being Abused (March 2015) 

 Barnet Children Safeguarding Board, Terms of reference 20 14 – 16 whose 3 key themes are: 
1. Safeguarding is everyone’s responsibility 
2. A child-centred approach 
3. Embed a culture of continuous learning to drive improvement in performance 

 
And in accordance with the principles established by and through: 

 The Children Act 1989 

 Framework for the Assessment of Children in Need and their Families 2000 

 Education Act 2002 

 Children Act 2004 
 
The policy is also informed by the following guidance: 

 The Counter-terrorism and Security Act (2015) 

 DfE Advice: Promoting Fundamental British Values as part of SMSC in schools (November 2014) 

 DfE advice: The Prevent Duty (July 2015) and http://www.preventforfeandtraining.org.uk/ 

 DfE advice: The use of social media for online radicalisation (July 2015) 

 Education Against Hate (new DfE funded website for parents and school leaders, January 2016)  

                                                           
1
 See Appendix A 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.barnet.gov.uk/dam/jcr:8d089c22-87b7-41c0-82a3-020dcc794329/ToR_BSCB_Final_20141.pdf
http://www.legislation.gov.uk/ukpga/2015/6/contents/enacted
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380595/SMSC_Guidance_Maintained_Schools.pdf
file:///C:/Users/IAIN/Downloads/DfE%20advice:%20The%20Prevent%20Duty%20(July%202015)%20and%20http:/www.preventforfeandtraining.org.uk/
file:///C:/Users/IAIN/Downloads/DfE%20advice:%20The%20Prevent%20Duty%20(July%202015)%20and%20http:/www.preventforfeandtraining.org.uk/
https://www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
http://educateagainsthate.com/
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The School is aware that a range of other school policies relate closely to our Child Protection and 

Safeguarding policy. This document should therefore be read in conjunction with our policies for: 

 Anti-bullying, including acknowledging ‘Valuing All God’s Children: Guidance for Church of England 
on Challenging Homophobic Bullying’ 

 Behaviour for learning 

 E-safety 

 Health and safety 

 Safer recruitment 

 Intimate care guidelines 

 Whistleblowing policy 
 

2. Child protection statement 

 
We recognise our moral and statutory responsibility to safeguard and promote the welfare of all 
pupils. We endeavour to provide a safe and welcoming environment where children are respected 
and valued. We are alert to the signs of abuse and neglect and follow our procedures to ensure that 
children receive effective support, protection and justice. 

  

 
The procedures contained in this policy apply to all staff and governors and are consistent with those of 
the local safeguarding children board (LSCB) www.barnetscb.org. The Manager of the LSCB is Ronit 
Green (020 8359 4540) and the Independent Chair is Chris Miller (07583 399494). 
 
2.1 Policy aims 

 Provide all staff with the necessary information to enable them to meet their child protection 
responsibilities 

 Ensure consistent good practice 

 Demonstrate the school’s commitment with regard to child protection to pupils, parents and other 
partners 

 
2.2 Terminology 

Safeguarding and promoting the welfare of children refers to the process of protecting children from 
abuse or neglect, preventing the impairment of health or development, ensuring that children grow 
up in circumstances consistent with the provision of safe and effective care and undertaking that role 
so as to enable those children to have optimum life chances and to enter adulthood successfully. 
Child protection refers to the processes undertaken to protect children who have been identified as 
suffering, or being at risk of suffering significant harm. 
Staff refers to all those working for or on behalf of the school, full time or part time, in either a paid or 
voluntary capacity. 
Child refers to all young people who have not yet reached their 18th birthday. 
Parent refers to birth parents and other adults who are in a parenting role, for example step-parents, 
foster carers and adoptive parents. 

 
2.3 Context 

Section 175 of the Education Act 2002 requires local education authorities and the governors of 
maintained schools and further education (FE) colleges to make arrangements to ensure that their 
functions are carried out with a view to safeguarding and promoting the welfare of children. 

 

http://www.barnetscb.org/
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Section 157 of the same act and the Education (Independent Schools Standards) (England) Regulations 
2003 require proprietors of independent schools (including academies and city technology colleges) to 
have arrangements to safeguard and promote the welfare of children who are pupils at the school. 
 
Research suggests that more than 10 per cent of children will suffer some form of abuse. Due to their 
day-to-day contact with pupils, school staff are uniquely placed to observe changes in children’s 
behaviour and the outward signs of abuse. Children may also turn to a trusted adult in school when 
they are in distress or at risk. It is vital that school staff are alert to the signs of abuse and understand 
the procedures for reporting their concerns. 

 
3. Child protection: Keeping Children Safe 

The nominated child protection governor is Ms S Shah 
 
The Acting Principal is Marika Farrugia  
 
Designated Senior Member of staff for safeguarding: 
Assistant Principal: Pastoral and Safeguarding. 
 
Assistant Principal, Head of Lower School 
 
Deputy Designated Senior Member of staff: 
Assistant Principal, Lower School 
 
The Safeguarding Team who meet regularly comprise: 
DSMs, Learning Mentor, Behaviour Mentor, Education Welfare and Attendance Officer and 
Independent CAF coordinator.  

 
3.1 Roles and responsibilities 
 
The Board of Governors ensures that the school has: 

 a designated senior member (DSM) of staff in charge of safeguarding who is a member of the 
senior leadership team and who has been trained to the appropriate level and understand their 
responsibilities relating to the protection of children, young people and vulnerable adults and 
the safeguarding of all learners.  

 any designated members of staff should undertake safeguarding training every two years and 
their knowledge and skills should be refreshed at regular intervals, but at least annually.  

 during term time the designated safeguarding lead or an appropriately trained deputy should 
be available during opening hours for staff to discuss safeguarding concerns 

 a child protection policy and procedures that are consistent with LSCB requirements, reviewed 
annually and made available to parents on request 

 procedures for dealing with allegations of abuse made against members of staff including 
allegations made against the Principal 

 safer recruitment procedures that include the requirement for appropriate checks  

 a training strategy that ensures all staff, including the Principal, receive annual child protection 
training. The DSM should receive refresher training at two-yearly intervals and their training 
should be refreshed at regular intervals  

 arrangements to ensure that all temporary staff and volunteers are made aware of the school’s 
arrangements for child protection. 
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 The governing body nominates a member (normally the chair) to be responsible for liaising with 
the local authority and other agencies in the event of an allegation being made against the 
Principal.  

 
The Acting Principal ensures that: 

 the child protection  and safeguarding policy and procedures are implemented and followed by 
all staff 

 sufficient time and resources is allocated to enable the DSM and deputy DSM to carry out their 
roles effectively, including the assessment of pupils and attendance at strategy discussions and 
other necessary meetings 

 ensures that all staff feel able to raise concerns about poor or unsafe practice and that such 
concerns are handled sensitively and in accordance with the whistleblowing procedures 

 ensures that pupils’ safety and welfare is addressed through the curriculum. 
 
All schools must nominate a designated senior member (DSM) of staff to coordinate child protection 
arrangements who must: 

 Be appropriately trained 

 Act as a source of support and expertise to the school community 

 Have an understanding of LSCB procedures 

 Keep written records of all concerns, ensuring that such records are stored securely and flagged 
on, but kept separate from, the pupil’s general file 

 Refer cases of suspected abuse to children’s social care or police as appropriate 

 Notify children’s social care if a child with a child protection plan (CPP) is absent for more than 
two days without explanation 

 Ensure that when a pupil with a CPP leaves the school, their information is passed to their new 
school and the pupil’s social worker is informed 

 Attend and/or contributes to child protection conferences 

 Coordinate the school’s contribution to child protection plans 

 Develop effective links with relevant statutory and voluntary agencies 

 Ensure that all staff sign to indicate that they have read and understood the CP policy 

 Ensure that the child protection policy is updated annually 

 Liaise with the nominated governor and Principal (where the role is not carried out by the 
Acting Principal) as appropriate 

 Keep a record of staff attendance at child protection training 

 Make the child protection and safeguarding policy available to parents. 
 
The deputy designated person(s) is appropriately trained and, in the absence of the designated person, 
carries out those functions necessary to ensure the ongoing safety and protection of pupils. In the event 
of the long-term absence of the designated person, the deputy will assume all of the functions above. 
 

If it is not possible to contact one of the designated persons and there is a genuine feeling that a child is at 

risk of suffering significant harm, then any member of staff can make a referral:   

Barnet  Multi-Agency Safeguarding Hub (MASH) Team 
Telephone: 020 8359 4066 

Emergency Number: 020 8359 2000 
For an emergency response call the Police: 999 
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4. Safeguarding: providing a safe environment  

Good practice guidelines 
 

To promote a safe environment and maintain a culture of vigilance, all staff agree to:  

 Treat all pupils with respect 

 Set a good example by conducting ourselves appropriately 

 Involve pupils in decisions that affect them 

 Encourage positive and safe behaviour among pupils 

 Be good listeners 

 Be alert to changes in pupils’ behaviour 

 Recognise that challenging behaviour may be an indicator of abuse 

 Recognise that children and young people can inflict abuse their own peers  

 Read and understand the school’s child protection and safeguarding policy and guidance 
documents on wider safeguarding issues 

 Ask the pupil’s permission before doing anything for them of a physical nature eg. assisting with 
dressing, physical support during PE or administering first aid 

 Maintain appropriate standards of conversation and interaction with and between pupils and 
avoiding the use of sexualised or derogatory language 

 Be aware that the personal and family circumstances and lifestyles of some pupils lead to an 
increased risk of abuse. 

 
  4.1 Abuse of trust 

All school staff are aware that inappropriate behaviour towards pupils is unacceptable and that their 
conduct towards pupils must be beyond reproach. 
In addition, staff should understand that, under the Sexual Offences Act 2003, it is an offence for a 
person over the age of 18 to have a sexual relationship with a person under the age of 18, where that 
person is in a position of trust, even if the relationship is consensual. This means that any sexual activity 
between a member of the school staff and a pupil under 18 may be a criminal offence, even if that pupil 
is over the age of consent. 
 
4.2 Children who may be particularly vulnerable 
Some children may have an increased risk of abuse. It is important to understand that this increase in 
risk is due more to societal attitudes and assumptions, and child protection procedures that fail to 
acknowledge children’s diverse circumstances, rather than the individual child’s personality, impairment 
or circumstances. Many factors can contribute to an increase in risk, including prejudice and 
discrimination, isolation, social exclusion, communication issues and reluctance on the part of some 
adults to accept that abuse can occur. 
 
To ensure that all of our pupils receive equal protection, we will give special consideration to children 
who are: 

 disabled or have special educational 
needs 

 living in a domestic abuse situation 

 affected by parental substance misuse 

 asylum seekers  

 living away from home 

 vulnerable to being bullied, or 
engaging in bullying 

 living in temporary accommodation 

 living transient lifestyles 

 living in chaotic and unsupportive 
home situations 

 vulnerable to discrimination and 
maltreatment on the grounds of race, 
ethnicity, religion or sexuality 

 involved directly or indirectly in 
prostitution or child trafficking 

 do not have English as a first language. 
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We recognise that children with special educational needs and/or disabilities may have additional 
barriers that exist when recognising the signs of abuse and neglect of children who have special 
educational needs and/or disabilities. For example, communication barriers may exist and staff need to 
be aware of how they interpret speech and language. There are additional ways to record this evidence 
and the SENCo and DSMs can give specific advice in these cases.  
 
Special consideration includes the provision of safeguarding information and resources in community 
languages and accessible formats. 

 
4.3 Diversity  
Although no culture sanctions extreme harm to a child, cultural variations in child rearing patterns do 
exist. A balanced assessment must incorporate a cultural perspective but guard against being over-
sensitive to cultural issues at the expense of promoting the safety and well-being of the child. Fear of 
being accused of racism can stop people acting when they otherwise would. Fear of being thought 
unsympathetic to someone of the same race can change responses. 
 
Every organisation concerned with the welfare and protection of children should have mechanisms in 
place to ensure ‘equal access to services of the same quality, and that each child, irrespective of colour 
or background, should be treated as an individual requiring appropriate care.’(Victoria Climbié Inquiry 
Report). 
 
Research also shows that children with special needs are at an increased risk of abuse. There are fewer 
signs and indicators and more possible explanations. Children with communication difficulties may be 
especially vulnerable.  
 
Some children and young people may be more vulnerable to abuse due to particular circumstances: 

 young women subject to honour based violence (where, for instance, they have transgressed 
the expectations of them as young women in their family and community)  

 children at risk of harm from abuse linked to a belief in spirit possession on the part of their 
parent, carer or wider community  

 girls at risk of female genital mutilation [FGM]  usually being taken back to their country of 
origin for this procedure to be carried out  

 children being trafficked into other families from abroad  

 girls and/or boys at risk of being forced into marriage.  
 
4.4 Support for those involved in a child protection issue 
Child abuse is devastating for the child and can also result in distress and anxiety for staff who become 
involved. The School will support pupils and their families and staff by: 

 taking all suspicions and disclosures seriously 

 nominating a link person who will keep all parties informed and be the central point of contact. 
Where a member of staff is the subject of an allegation made by a pupil, separate link people 
will be nominated to avoid any conflict of interest 

 responding sympathetically to any request from pupils or staff for time out to deal with distress 
or anxiety 

 maintaining confidentiality and sharing information on a need-to-know basis only with relevant 
individuals and agencies 

 storing records securely 

 offering details of helplines, counselling or other avenues of external support 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/273183/5730.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/273183/5730.pdf
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 cooperating fully with relevant statutory agencies. 
 
4.5 Complaints procedure 
Our complaints procedure will be followed where a pupil or parent raises a concern about poor practice 
towards a pupil that initially does not reach the threshold for child protection action. Poor practice 
examples include unfairly singling out a pupil, using sarcasm or humiliation as a form of control, bullying or 
belittling a pupil or discriminating against them in some way. Complaints are managed by senior staff, the 
Acting Principal and governors.  
 
4.6 Staff concerns about a colleague 
Staff who are concerned about the conduct of a colleague towards a pupil are undoubtedly placed in a very 
difficult situation. They may worry that they have misunderstood the situation and they will wonder 
whether a report could jeopardise their colleague’s career. All staff must remember that the welfare of the 
child is paramount. The school’s whistleblowing code enables staff to raise concerns or allegations in 
confidence and for a sensitive enquiry to take place. All concerns of poor practice or possible child abuse 
by colleagues should be reported to the Principal. Complaints about the Principal should be reported to the 
chair of the Board of Governors.  
 
However, the NSPCC whistleblowing helpline is available for staff who do not feel able to raise concerns 
regarding child protection failures internally. Staff can call 0800 028 0285 – line is available from 8:00 AM 
to 8:00 PM, Monday to Friday and email: help@nspcc.org.uk9    
 
4.7 Staff who are the subject of an allegation 
When an allegation is made against a member of staff, set procedures must be followed. It is rare for a 
child to make an entirely false or malicious allegation, although misunderstandings and misinterpretations 
of events can and do happen. A child may also make an allegation against an innocent party because they 
are too afraid to name the real perpetrator. Even so, we must accept that some professionals do pose a 
serious risk to pupils and we must act on every allegation. Staff who are the subject of an allegation have 
the right to have their case dealt with fairly, quickly and consistently and to be kept informed of its 
progress. Suspension is not mandatory, nor is it automatic but, in some cases, staff may be suspended 
where this is deemed to be the best way to ensure that children are protected. 
 
Allegations against staff should be reported to the Principal. Allegations against the Acting Principal should 
be reported to the chair of the Board of Governors2. 
 
4.8 Staff training 
It is important that all staff have training to enable them to recognise the possible signs of abuse and 
neglect and to know what to do if they have a concern. New staff and governors will receive training during 
their induction. All staff, including the Acting Principal and governors will receive training that is updated at 
least every three years, with regular safeguarding and child protection updates as required, but at least 
annually.  The DSM will receive training updated at least every two years, including training in inter-agency 
procedures. Supply staff and other visiting staff will be given the school’s Visiting Staff Leaflet3. 
 
4.9 Safer recruitment 

                                                           
2
 See Appendices 1 & 2  

3
 See Appendix 3  
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All staff and volunteers working with children in the School will be recruited safely. We follow the 
guidelines established in Working Together and Keeping Children Safe in Education. The School will 
follow all subsequent statutory guidance published by the Government.  
 
Please see the School’s Safer Recruitment policy for more detail. 
 
4.10 Recruitment and appointment of workers and volunteers 
In recruiting and appointing workers we will be responsible for ensuring all recruitment practices support 
the safeguarding of all pupils. A summary of pertinent points follows: 

 Identifying the tasks and responsibilities involved and the type of person most suitable for the 
job. 

 Draw up selection criteria and a list of essential and desirable qualifications, skills and 
experience. 

 All applicants should apply in writing and their application will cover their personal details, 
previous and current work/volunteering experience. 

 We will make sure that we measure the application against the selection criteria. 

 All applicants need to sign a declaration stating that there is no reason why they should be 
considered unsuitable to work with children. The Rehabilitation of Offenders Act (1974) 
requires that people applying for positions which give them ”substantial, unsupervised access 
on a sustained or regular basis” to children under the age of 18 must declare all previous 
convictions which are then subject to police checks. They can then only be offered a job subject 
to a successful police check. This includes potential employees, volunteers with 1:1 contact with 
pupils and self-employed people such as sports coaches. They are also required to declare any 
pending case against them. It is important that applicants in this particular category understand 
that all information will be dealt with confidentially and will not be used against them unfairly. 

 We will ask for photographic evidence to confirm the identity of the applicant e.g. their 
passport & proof of address. 

 We will request to see documentation of any qualifications detailed by the applicant. 

 We will always interview our candidates for a job. 

 We will have at least two people from our organisation on the interview panel, one of whom 
must have successfully completed safer recruitment training. 

 We will request two written references from previous employers. We will ask the referee to 
also comment on their suitability for working with children.  

 We will ensure that our successful applicants obtains an enhanced DBS check and record details 
on our Single Central Register [held and updated by our School Business Manager] 

 All volunteers with regular 1:1 contact with children should have enhanced DBS checks carried 
out and receive an induction where clear guidance on responsibilities, acceptable behaviour 
and limits to their role is given.  

 
4.11 Extended school and off-site arrangements 
We will aim to protect children from abuse and our team members from false allegations by adopting the 
following guidelines in line with the school’s Safer Working Practices Policy, Intimate Care guidelines and 
Code of Conduct by: 

 keeping a register of all children attending our activities 

 ensuring that staff/outside providers should not be alone in a closed room with a child 

 ensuring staff/outside providers may escort children to the toilet but they should not go into 
the toilets. They are not expected to be involved with toileting, unless the child has a special 
need that has been brought to our attention by the parent/guardian, and a procedure for this 
has been agreed. 
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 Avoiding physical contact unless required for the child’s safety and wellbeing or the safety and 
wellbeing of others. However our team members will be discouraged from this in circumstances 
where an adult or child are left alone. 

 All team members treating all children with dignity and respect in attitude, language and 
actions. 

 
4.12 Ongoing education of students  
The School will educate all pupils about how to safeguard themselves through Personal Social Health & 

Economic Education (PSHEE) and Assemblies eg. about drugs, alcohol, sex, relationships and staying safe 

online,  utilising guidance from, amongst other areas, the UK Safer Internet Centre 

(www.saferinternet.org.uk) and CEOP’s Thinkuknow website (www.thinkuknow.co.uk )  

4.13 Management of Children with Child Protection Plan 

 If a child is subject to a Child Protection Conference, the DSM (or designated teacher) will 
attend the conference to share any relevant information. 

 If the child has a Child Protection Plan, the DSM (or Designated Teacher) is responsible for 
ensuring that the school participates appropriately in the Child Protection Plan and attends all 
Core Group Meetings and Child Protection Conferences. 

 Information will be shared with staff on a need to know basis but key personnel working with 
the child should have sufficient information to support them in their work with that child. 

 If a child with a Child Protection Plan has an unexplained absence from school for two or more 
consecutive days, the DSM (or Designated Teacher) will inform the Social Worker. 

 
4.14 Photography and images 
The vast majority of people who take or view photographs or videos of children do so for entirely innocent, 
understandable and acceptable reasons. Sadly, some people abuse children through taking or using 
images, so we must ensure that we have some safeguards in place. To protect pupils we will: 

 seek their consent for photographs to be taken or published (for example, on our website or in 
newspapers or publications) 

 seek parental consent 

 use only the pupil’s first name (if at all) with an image 

 ensure pupils are appropriately dressed 

 encourage pupils to tell us if they are worried about any photographs that are taken of them. 
 
4.17 Staff use of personal devices 

 Staff are not permitted to use their own mobile phones or devices for contacting children, 
young people or their families within or outside of the setting in a professional capacity. 

 Staff will be issued with a school phone where contact with students, parents or carers is 
required. 

 Mobile phones and personally-owned devices will be switched off or switched to ‘silent’ mode. 
Bluetooth communication should be ‘hidden’ or switched off and mobile phones or personally-
owned devices will not be used during teaching periods unless permission has been granted by 
a member of the senior leadership team in emergency circumstances. 

 If members of staff have an educational reason to allow children to use mobile phones or a 
personally-owned device as part of an educational activity then it will only take place when 
approved by the senior leadership team. 

 If a member of staff breaches the school policy then disciplinary action may be taken. 
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Where staff members are required to use a mobile phone for school duties, for instance in case of 
emergency during off-site activities, or for contacting students or parents, then a school mobile phone will 
be provided and used. In an emergency where a staff member doesn’t have access to a school-owned 
device, they should use their own device and hide (by inputting 141 or setting privacy options on their 
device) their own mobile number for confidentiality purposes. 
 
5. Safeguarding & Child protection procedures: 

5.1 Recognising abuse 
To ensure that our pupils are protected from harm, we need to understand what types of behaviour 
constitute abuse and neglect. Abuse and neglect are forms of maltreatment. Somebody may abuse or 
neglect a child by inflicting harm, for example by hitting them, or by failing to act to prevent harm, for 
example by leaving a small child home alone, or leaving knives or matches within reach of an unattended 
toddler.  
 
The 4 categories of abuse are: physical abuse, emotional abuse, sexual abuse and neglect. 
 
Physical abuse 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating 
or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer 
fabricates the symptoms of, or deliberately induces, illness in a child. (This used to be called Munchausen’s 
Syndrome by Proxy, but is now more usually referred to as fabricated or induced illness). 
 
Emotional abuse 
Emotional abuse is the persistent emotional maltreatment of a child, such as to cause severe and 
persistent adverse effects on the child’s emotional development. It may involve conveying to children 
that they are worthless or unloved, inadequate or valued only for meeting the needs of another person. It 
may feature age – or developmentally-inappropriate expectations being imposed on children. These may 
include interactions that are beyond the child’s developmental capability, as well as overprotection and 
limitation of exploration and learning, or preventing the child participating in normal social interaction. It 
may involve seeing or hearing the ill-treatment of another. It may involve serious bullying, causing children 
frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of 
emotional abuse is involved in all types of maltreatment of a child, although it may occur alone. 
 
Sexual abuse 
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, including 
prostitution, whether or not the child is aware of what is happening. The activities may involve physical 
contact, including penetrative (for example, rape, buggery or oral sex) or non-penetrative acts. They may 
include non-contact activities, such as involving children in looking at, or in the production of, 
pornographic material or watching sexual activities, sexting, or encouraging children to behave in sexually 
inappropriate ways. This also includes child sexual exploitation. 
 
Neglect 
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result 
in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a 
result of maternal substance misuse. Once a child is born, neglect may involve a parent or carer failing to 
provide adequate food and clothing or shelter, including exclusion from home or abandonment; failing to 
protect a child from physical and emotional harm or danger; failure to ensure adequate supervision, 
including the use of inadequate care-takers; or the failure to ensure access to appropriate medical care or 
treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 
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5.2 Indicators of abuse – what you might see 
Physical signs define some types of abuse, for example, bruising, bleeding or broken bones resulting from 
physical or sexual abuse, or injuries sustained while a child has been inadequately supervised. The 
identification of physical signs is complicated, as children may go to great lengths to hide injuries, often 
because they are ashamed or embarrassed, or their abuser has threatened further violence or trauma if 
they ‘tell’. It is also quite difficult for anyone without medical training to categorise injuries into accidental 
or deliberate with any degree of certainty. For these reasons it is vital that staff are also aware of the range 
of behavioural indicators of abuse and report any concerns to the designated person. 
It is the responsibility of all staff to report any concerns. It is not the responsibility of staff to investigate or 
decide whether a child has been abused. This should be passed to the DSM on each site, or in their 
absence the Acting Deputy or in their absence, the Acting Principal.  
 
A child who is being abused or neglected may: 

 have bruises, bleeding, burns, fractures or 
other injuries 

 show signs of pain or discomfort 

 keep arms and legs covered, even in warm 
weather 

 be concerned about changing for PE or 
swimming 

 look unkempt and uncared for 

 change their eating habits 

 have difficulty in making or sustaining 
friendships 

 appear fearful 

 be reckless with regard to their own or 
other’s safety 

 self-harm 

 frequently miss school or arrive late 

 show signs of not wanting to go home 

 display a change in behaviour – from quiet 
to aggressive, or happy-go-lucky to 
withdrawn 

 challenge authority 

 become disinterested in their school work 

 be constantly tired or preoccupied 

 be wary of physical contact 

 be involved in, or particularly 
knowledgeable about drugs or alcohol 

 display sexual knowledge or behaviour 
beyond that normally expected for their 
age. 

 
Individual indicators will rarely, in isolation, provide conclusive evidence of abuse. They should be viewed 
as part of a jigsaw, and each small piece of information will help the DSM to decide how to proceed. It is 
very important that staff report any concerns; there is not a need for ‘absolute proof’ that the child is at 
risk. 
 
5.4 Impact of abuse 
The impact of child abuse should not be underestimated. Many children do recover well and go on to lead 
healthy, happy and productive lives, although most adult survivors agree that the emotional scars remain, 
however well buried. For some children, full recovery is beyond their reach, and the rest of their childhood 
and their adulthood may be characterised by anxiety or depression, self-harm, eating disorders, alcohol 
and substance misuse, unequal and destructive relationships and long-term medical or psychiatric 
difficulties. 
 
5.5 Taking action 
Key points to remember for taking action are: 

 in an emergency take the action necessary to help the child, for example, call 999 or the Barnet 
MASH team 

 report your concern to the DSM as soon as possible  

 do not start your own investigation 
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 share information on a need-to-know basis only; do not discuss the issue with colleagues, friends 
or family 

 complete a record of concern4 

 seek support for yourself if you are distressed. 
The reporting a concern flowchart details this process5. 
 
5.6 If you suspect a pupil is at risk of harm 
There will be occasions when you suspect that a pupil may be at risk, but you have no ‘real’ evidence. The 
pupil’s behaviour may have changed, their artwork could be bizarre, they may write stories or poetry that 
reveal confusion or distress, or you may have noticed physical but inconclusive signs. In these 
circumstances, you should try to give the pupil the opportunity to talk. The signs you have noticed may be 
due to a variety of factors, for example, a parent has moved out, a pet has died, a grandparent is very ill. It 
is fine to ask the pupil if they are OK or if you can help in any way. Use a concern form to record these early 
concerns. If the pupil does begin to reveal that they are being harmed you should follow the advice in the 
section ‘If a pupil discloses to you’. You may also want to discuss your concerns with the designated 
person. 
 
5.7 If a pupil discloses to you 
It takes a lot of courage for a child to disclose that they are being abused. They may feel ashamed, 
particularly if the abuse is sexual, their abuser may have threatened what will happen if they tell, they may 
have lost all trust in adults, or they may believe, or have been told, that the abuse is their own fault.  
If a pupil talks to you about any risks to their safety or wellbeing you will need to let them know that you 
must pass the information on – you are not allowed to keep secrets. The point at which you do this is a 
matter for professional judgement. If you jump in immediately the pupil may think that you do not want to 
listen, if you leave it till the very end of the conversation, the pupil may feel that you have misled them into 
revealing more than they would have otherwise. During your conversation with the pupil: 

 Allow them to speak freely. Listen to what the child is saying without interruption and without 
asking leading questions.  

 Remain calm and do not over react; the pupil may stop talking if they feel they are upsetting you. 

 Give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to help’, ‘This 
isn’t your fault’, ‘You are doing the right thing in talking to me’. 

 Do not be afraid of silences; remember how hard this must be for the pupil. 

 At an appropriate time tell the pupil that in order to help them you must pass the information on. 

 Do not automatically offer any physical touch as comfort. It may be anything but comforting to a 
child who has been abused. 

 Avoid admonishing the child for not disclosing earlier. Saying ‘I do wish you had told me about this 
when it started’ or ‘I can’t believe what I’m hearing’ may be your way of being supportive but the 
child may interpret it that they have done something wrong. 

 Explain to the child that in order to keep him/her safe from harm the information that has been 
shared must be passed on. 

 Tell the pupil what will happen next. The pupil may agree to go with you to see the Designated 
Senior Person. Otherwise let them know that someone will come to see them before the end of 
the day. 

 Report verbally to the DSM. 

                                                           
4
 See Appendix 4  

5
 See Appendix 5  
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 Write up your conversation as soon as possible on the record of concern form and hand it to the 
DSM. 

 Seek support if you feel distressed. 
 
5.8 Notifying parents 
The school will normally seek to discuss any concerns about a pupil with their parents. This must be 
handled sensitively and the DSM will make contact with the parent in the event of a concern, suspicion or 
disclosure. However, if the school believes that notifying parents could increase the risk to the child or 
exacerbate the problem, advice will first be sought from the local authority’s children’s social care 
services/the MASH team.  
 
5.9 Referral to children’s social care/MASH team  
The DSM will make a referral to Barnet children’s social care/MASH team if it is believed that a pupil is 
suffering or is at risk of suffering significant harm. The pupil (subject to their age and understanding) and 
the parents will be told that a referral is being made if advised to do so by social care/MASH team and 
unless to do so would increase the risk to the child. 
 
5.11 Confidentiality and sharing information 
All staff will understand that child protection issues warrant a high level of confidentiality, not only out of 
respect for the pupil and staff involved but also to ensure that being released into the public domain does 
not compromise evidence. Staff should only discuss concerns with the DSM, Principal or chair of governors 
(depending on who is the subject of the concern). That person will then decide who else needs to have the 
information and they will disseminate it on a ‘need-to-know’ basis.  
 
A record of any referral must be retained and must record any agreed action following the referral that has 
been taken promptly to protect the child or learner from further harm. 
 
Child protection information will be stored and handled in line with Data Protection Act 1998 principles. 
Information is: 

 processed for limited purposes 

 adequate, relevant and not excessive 

 accurate 

 kept no longer than necessary 

 processed in accordance with the data subject’s rights 

 secure. 
Concern forms and other written information will be stored in a locked facility and any electronic 
information will be password protected and only made available to relevant individuals. 
 
Every effort should be made to prevent unauthorised access and sensitive information should not be 
stored on laptop computers, which, by the nature of their portability, could be lost or stolen. If it is 
necessary to store child protection information on portable media, such as a CD or flash drive, these items 
should also be kept in locked storage. Child protection information will be stored separately from the 
pupil’s school file and the school file will be ‘tagged’ to indicate that separate information is held. 
 
Child protection records are normally exempt from the disclosure provisions of the Data Protection Act, 
which means that children and parents do not have an automatic right to see them. If any member of staff 
receives a request from a pupil or parent to see child protection records, they should refer the request to 
the Principal. The Data Protection Act does not prevent school staff from sharing information with relevant 
agencies, where that information may help to protect a child. 
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5.12 Reporting directly to child protection agencies 
Staff should follow the reporting procedures outlined in this policy.  
However, they may also share information directly with children’s social care, police or the NSPCC if:  

 the situation is an emergency and the designated senior person, their deputy, the Principal and 
the chair of governors are all unavailable 

 they are convinced that a direct report is the only way to ensure the pupil’s safety. 
 

6. Safeguarding & child protection in specific circumstances 

6.1 Bullying including cyber bullying 
While bullying between children is not a separate category of abuse and neglect, it is a very serious issue 
that can cause considerable anxiety and distress. At its most serious level, bullying is thought to result in up 
to 12 child suicides nationally each year. The School has a zero-tolerance attitude to bullying.   
 
All incidences of bullying should be reported and will be managed through our anti-bullying procedures. All 
pupils and parents receive a copy of the anti-bullying procedures on joining the school and the subject of 
bullying is addressed at regular intervals in the personal, social, health and economic education (PSHEE) 
curriculum. If the bullying is particularly serious, or the anti-bullying procedures are deemed to be 
ineffective, the Principal and the DSM will consider implementing child protection procedures. 
 
6.2  Children with sexually harmful behaviour 
Children may be harmed by other children or young people. Staff will be aware of the harm caused by 
bullying and will use the school’s anti-bullying procedures where necessary. However, there will be 
occasions when a pupil’s behaviour warrants a response under child protection rather than anti-bullying 
procedures. In particular, research suggests that up to 30 per cent of child sexual abuse is committed by 
someone under the age of 18. The management of children and young people with sexually harmful 
behaviour is complex and the school will work with other relevant agencies to maintain the safety of the 
whole school community. Young people who display such behaviour may be victims of abuse themselves 
and the child protection procedures will be followed for both victim and perpetrator. 
 
6.3 Child on Child Abuse/ Peer on Peer Abuse 
In the event of disclosures about child on child abuse, all children involved, whether perpetrator or victim, 
will be treated as being ‘at risk’. A bullying or sexting incident for example will be treated as a child 
protection concern when there is ‘reasonable cause to suspect that a child is suffering, or likely to suffer, 
significant harm’. Other examples may include gender issues which may be prevalent when dealing with 
peer on peer abuse, for example girls being sexually touched/assaulted or boys being subject to 
initiation/hazing type violence. Any such abuse which puts children at significant risk will be referred to 
local agencies and will not be passed off as ‘banter’ or ‘part of growing up’. A pupil against whom an 
allegation of abuse has been made may be suspended from the school during the investigation of such 
allegations and the appropriate school or setting’s anti bullying policy, Behaviour and discipline policies, 
including sanctions, will apply. Further information can be found in UKCCIS Guidance: Sexting in Schools 
and Colleges, responding to incidents, and safeguarding young people (2016) 
 
6.4 Online Safety  
Most of our pupils will use mobile phones and computers at some time. They are a source of fun, 
entertainment, communication and education. However, we know that some men, women and young 
people will use these technologies to harm children. The harm might range from sending hurtful or abusive 
texts and emails, to enticing children to engage in sexually harmful conversations, webcam photography or 
face-to-face meetings. The school’s e-safety policy explains how we try to keep pupils safe in school. Cyber-
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bullying by pupils, via texts and emails, will be treated as seriously as any other type of bullying and will be 
managed through our anti-bullying procedures. 
 
Chatrooms and social networking sites are the more obvious sources of inappropriate and harmful 
behaviour and pupils are not allowed to access these sites in school. Some pupils will undoubtedly be 
‘chatting’ on mobiles or social networking sites at home and we have arranged e-safety talks for parents to 
help them understand the possible risks. The School recognises that this an area of growing risk and will 
take steps through the curriculum (PSHEE and computing specifically) and assemblies to ensure that all 
children are taught how to use devices safely and stay safe online. 

 
In addition, following our e-safety policy, appropriate filters and monitoring systems are in place to protect 
learners from potentially harmful online material. All pupils, parents and staff should sign our oacceptable 
use policy.   
 
6.5 Children who are missing from education 
When children are missing from school without explanation (particularly after a holiday or leave of 
absence), show abnormal patterns of absence or on repeat occasions, staff must be aware that this may be 
a sign that the child is at risk of abuse or neglect. Absences will be followed up by the attendance officer in 
the first instance.  
Appendix 6 details the procedures to follow when joint enquiries must be made with the local authority or 
when informing the local authority when a pupil is going to be deleted from the register.  
 
6.6. Private Fostering  
A private fostering arrangement is one that is made privately (without the involvement of a local authority) 
for the care of a child under the age of 16 years (under 18, if disabled) by someone other than a parent or 
close relative, in their own home, with the intention that it should last for 28 days or more.  
  
A close family relative is defined as a ‘grandparent, brother, sister, uncle or aunt’ and includes half-siblings 
and step-parents; it does not include great-aunts or uncles, great grandparents or cousins. Parents and 
private foster carers both have a legal duty to inform the relevant local authority at least six weeks before 
the arrangement is due to start; not to do so is a criminal offence.  
  
Whilst most privately fostered children are appropriately supported and looked after, they are a 
potentially vulnerable group who should be monitored by the local authority, particularly when the child 
has come from another country. In some cases privately fostered children are affected by abuse and 
neglect, or be involved in trafficking, child sexual exploitation or modern-day slavery.   
  
Schools have a mandatory duty to report to the local authority where they are aware or suspect that a 
child is subject to a private fostering arrangement. Although schools have a duty to inform the local 
authority, there is no duty for anyone, including the private foster carer or social workers to inform the 
school. However, it should be clear to the school who has parental responsibility.  
  
Staff should notify the designated safeguarding lead when they become aware of private fostering 
arrangements. The designated safeguarding lead will speak to the family of the child involved to check that 
they are aware of their duty to inform the LA. The school itself has a duty to inform the local authority of 
the private fostering arrangements. On admission to the school, we will take steps to verify the 
relationship of the adults to the child who is being registered. 
 
6.7 Trafficking 
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Trafficking of persons means the recruitment, transportation, transfer, harbouring or receipt of persons, by 
means of the threat or use of force or other forms of coercion, of abduction, of fraud, of deception, of the 
abuse of power or of a position of vulnerability or of the giving or receiving of payments or benefits to 
achieve the consent of a person having control over another person, for the purpose of exploitation. 
Children are trafficked for many reasons, including sexual exploitation, domestic servitude, labour, benefit 
fraud and involvement in criminal activity such as pick-pocketing, theft and working in cannabis farms. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



    Page 18 of 31 

“Everything is possible” (Matthew 19:26) 

APPENDIX A 
 
Specific safeguarding issues 
 
Expert and professional organisations are best placed to provide up-to-date guidance and practical support 
on specific safeguarding issues. For example information for schools and colleges can be found on the TES 
website and NSPCC website. Schools and colleges can also access broad government guidance on the 
issues listed below via the GOV.UK website: 
 

 child sexual exploitation (CSE) 

 bullying including cyberbullying 

 domestic violence 

 drugs 

 fabricated or induced illness 

 faith abuse 

 female genital mutilation (FGM) 

 forced marriage 

 gangs and youth violence 

 gender-based violence/violence against women and girls (VAWG) 

 mental health 

 private fostering 

 preventing radicalisation 

 sexting 

 teenage relationship abuse 

 trafficking 

 
Further information on Child Sexual Exploitation 
 
Child sexual exploitation (CSE) involves exploitative situations, contexts and relationships where young 
people receive something (for example food, accommodation, drugs, alcohol, gifts, money or in some 
cases simply affection) as a result of engaging in sexual activities. Sexual exploitation can take many forms 
ranging from the seemingly ‘consensual’ relationship where sex is exchanged for affection or gifts, to 
serious organised crime by gangs and groups. What marks out exploitation is an imbalance of power in the 
relationship. The perpetrator always holds some kind of power over the victim which increases as the 
exploitative relationship develops. Sexual exploitation involves varying degrees of coercion, intimidation or 
enticement, including unwanted pressure from peers to have sex, sexual bullying including cyberbullying 
and grooming. However, it also important to recognise that some young people who are being sexually 
exploited do not exhibit any external signs of this abuse. 
 
Further information on Female Genital Mutilation 
Female Genital Mutilation (FGM):  (sometimes known as female circumcision) comprises all procedures 
involving partial or total removal of the external female genitalia or other injury to the female genital 
organs. It is illegal in the UK but it is sometimes practised in about thirty African countries as well as in 
parts of the Middle East and Asia. The procedure may be carried out when the girl is new born, during 
childhood or adolescence, at marriage or at first pregnancy but the majority of cases are thought to occur 
when the girl is between the ages of 5 and 8 years old. Staff and volunteers need to be alert to the 
possibility of a girl being at risk of or already having suffered FGM. They should note that girls at risk of 
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FGM may not yet be aware of the practice or that it may be conducted on them, so sensitivity should 
always be shown when approaching the subject. Specific factors, in addition to a girl’s community, which 
may heighten a girl’s risk of being affected by Female Genital Mutilation (FGM) include:   
  
-  the position of the family and the level of integration within UK society; 

- it is believed that communities less integrated into British society are more likely to carry out FGM;  

- other family members who have been subjected to FGM;   

- the level of awareness of the girl about her body and rights.   

The girl may be taken to her country of origin, particularly during the longer summer holidays, or FGM may 
be carried out in this country. After FGM, a girl may have difficulty walking, sitting or standing; she may 
have problems urinating and require longer times in the bathroom. From October 2015, a statutory duty 
exists on teachers (along with social workers and healthcare professionals) to report to the police where 
they discover (either through disclosure by the victim or visual evidence) that FGM appears to have been 
carried out on a girl under 18. Those failing to report such cases will face disciplinary sanctions. (NB It will 
be rare for teachers to see visual evidence, and they should not be examining pupils). If a teacher suspects 
FGM has been carried out or considers a girl may be at risk unless the teacher has a good reason not to, 
they should still consider and discuss any such case with the School’s Designated Safeguarding lead and 
involve children’s social care as appropriate i.e. follow local safeguarding procedures. The HM Government 
document ‘Multi-agency statutory guidance on FGM, the Home Office document ‘Mandatory Reporting of 
Female Genital Mutilation – procedural information’ and the FGM Fact Sheet provide more information; 
links to all three documents.   
  
The DSL will always refer to Police and Social Care, cases where FGM is known to have happened or is 
suspected as may have happened.  
  
Further information on Preventing Radicalisation 
The Counter-Terrorism and Security Act, which received Royal Assent on 12 February 2015, placed a duty 
on specified authorities, including local authorities and childcare, education and other children’s services 
providers, in the exercise of their functions, to have due regard to the need to prevent people from being 
drawn into terrorism (“the Prevent duty”). The Prevent duty and the “Channel” programme [local authority 
based panels who assess the extent to which identified individuals are vulnerable to being drawn into 
terrorism, following a referral from the police and where considered appropriate and necessary consent is 
obtained, arrange for support to be provided to those individuals] came into force in July 2015. 
Source: DfE Guidance, Keeping Children Safe in Education 2016, page 56 - 58  
 
Radicalisation and the Prevent duty  
“Radicalisation” refers to the process by which a person comes to support terrorism and forms of 
extremism leading to terrorism. During that process it is possible to intervene to prevent vulnerable people 
being drawn into terrorist-related activity. 
Source: DfE Advice: The Prevent Duty, 1st July 2015, p.4 
 
“Extremism” is vocal or active opposition to fundamental British values, including democracy, the rule of 
law, individual liberty and mutual respect and tolerance of different faiths and beliefs. We also include in 
our definition of extremism calls for the death of members of our armed forces, whether in this country or 
overseas. Terrorist groups very often draw on extremist ideas developed by extremist organisations. 
Source: DfE Advice: The Prevent Duty, 1st July 2015, p.5 

http://www.legislation.gov.uk/ukpga/2015/6/contents/enacted
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
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The Prevent Duty  
This duty is  enshrined within all our relevant policies, as each are reviewed. The policies should include:  

• Safeguarding  
• Curriculum  
• Teaching and learning  
• Equalities  
• Information technology and E-safety  

• Behaviour  
• Anti-bullying  
• Collective worship  
• Religious education  

 
It is important to be aware that, whilst there is a lot of media coverage regarding Islamic extremism, there 
are other organisations, including extreme right wing groups, who can damage society and present a threat 
to the community. As a School we will at all times ensure that our approach to the threat of radicalisation 
is balanced, calm and proportionate.  
 
In Church of England schools, the Christian values that we teach sit very comfortably alongside the British 
values that in many cases have grown directly from the Christian heritage of this country.  The LDBS have 
issued further guidance on this.  
 
Staff training has been provided and is reviewed on an ongoing basis in light of current policy. The focus of 
training is about the teaching and awareness of controversial issues and how to recognise indicators that 
may suggest a child is at risk from radicalisation. Staff who have any concerns about a student are advised 
to inform the DSM and complete a concern form.    
 
Things to watch out for in a pupil 
It is important to remember that the vast majority of children, of whatever background, will not get 
involved in extremist action and in many cases suspicious behaviour may be a result of other problems e.g. 
mental health issues, relationship, drug or alcohol problems, or just the rigours of the teenage years. It is 
important not to jump to conclusions (not least because accusations of radicalisation could push 
vulnerable young people into the hands of radicals). However, as general good pastoral care, staff should 
immediately take note and act upon any of the following:  

• Discomfort about ‘fitting in’ (beyond normal range for teenagers)  
• Appearing distanced from their own culture or heritage.  
• Family tensions  
• Isolation  
• Low self-esteem or feelings of failure  
• Lacking in empathy/poor social interaction  
• Disassociation with an old group of friends and arrival of a whole lot of new friends  
• Significant change in appearance and/or behaviour  
• Hostile or inappropriate questions about faith and identity  
• Sudden interest in religion  
• Unhappiness following a move from one country to another  
• Rejection of civic or community life  
• Overly developed sense of grievance triggered by perceptions of racism or discrimination  
• Involvement with criminal groups and/or imprisonment  
• Failure to understand the actions and motivations of others.  
• Accessing of violent or extremist websites or possessing violent or extremist literature  
• Contact with known extremists  
• Justifying the use of violence to solve society’s ills  
• Joining an extremist organisation  
• If your knowledge of the family leads you to believe there is a risk  

http://www.christianvalues4schools.co.uk/
http://schools.london.anglican.org/uploads/document/2_0_british-values-in-c-of-e-schools-dec-2014.docx
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It should also be remembered that outside events, such as tensions in the local community, events in the 
country of origin, in the case of migrants, or major world events (such as the Iraq war) can also 
disproportionately affect the feelings and actions of young people. All staff should be alert to these events 
and be ready to help young people understand them, and put them into context. 
 
Channel  
Channel is a programme which provides support for those who are vulnerable and may be being drawn 
towards terrorism. Schools may refer individuals to the Channel panel, however as the programme is 
voluntary the student may decline. There is an online training module available for any school staff. 
Channel will find any information useful which establishes:   

 Engagement with a group, cause or ideology;  

 Intent to cause harm; and  

 Capability to cause harm.  
  
 
DfE Helpline  
If you are concerned about extremism in a school or organisation that works with children, or if you think a 
child might be at risk of extremism, contact the DfE helpline.  
  

Open Monday to Friday from 9am to 6pm (excluding bank holidays). 
Email counter.extremism@education.gsi.gov.uk 

Telephone 020 7340 7264 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/channel-guidance


    Page 22 of 31 

“Everything is possible” (Matthew 19:26) 

Appendix 1 
Allegations of Abuse Against Staff or Volunteers - Guidance 
 
Summary of “Guidance for Safer Working practice for Adults who Work with Children and Young 
People”. 
 
DUTY 

 Adults have a duty to report any child protection or welfare concerns to the DSM.  
 
PRINCIPLES 

 The welfare of the child is paramount. 

 It is the responsibility of all adults to safeguard and promote the welfare of children and young 
people. 

 Adults who work with children are responsible for their own actions and behaviour and should 
avoid any conduct which would lead any reasonable person to question their motivation and 
intentions. 

 Adults must work, and be seen to work, in an open and transparent way. 

 The same professional standards should always be applied regardless of culture, disability, gender, 
language, racial origin, religious belief and/or sexual identity. 

 
PRACTICE 
All staff and volunteers must: 

 always discuss any uncertainty or confusion about this guidance with the DSM 

 always act, and be seen to act, in the child’s best interests 

 understand that sanctions will be applied if safeguarding and child protection provisions are 
breached 

 seek advice from the DSM if there is any doubt about sharing information that they hold 

 consider whether their actions are warranted, proportionate and safe and applied equitably 

 not use their position to intimidate, bully, humiliate, threaten, coerce or undermine children 

 not behave in a manner which would lead any reasonable person to question their suitability to 
work with children or act as a role model to them 

 dress in ways which are appropriate to their role, which may be different to how they dress when 
not in school 

 be mindful of the need to maintain professional boundaries 

 not give individual gifts to children except as part of the agreed reward system. Adults must only 
accept gifts on special occasions or as a thank you 

 not give their personal contact details to children, including their mobile phone number 

 ensure any physical contact with a child happens only when absolutely necessary eg if a child is in 
danger or is putting someone else in danger. Physical contact when a child is upset must be minimal 
and not open to misinterpretation 

 follow the school’s behaviour management policy and use rewards and sanctions consistently 

 only take photographs of pupils using school equipment and for school 
assessment/evidence/display purposes. Personal mobile phones must never be used to take 
photographs of children 

 ensure internet usage is appropriate to the age of the child 

 report any behaviour by colleagues that raises concern about the welfare of children. 
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Appendix 2 
Allegations of Abuse Against Staff or Volunteers - Policy 
 
It is essential that any allegations of abuse against staff or volunteers be dealt with quickly, efficiently and 
appropriately. In order to do this, the following procedures will be adhered to until there is further 
guidance from the Local Authority. 
 
The Acting Principal and at least one Governor will undertake training in safer recruitment. This is a 
minimum requirement and additional senior staff and governors will undertake training as deemed 
appropriate. Despite following safer recruitment guidelines there will be occasions when allegations of 
abuse against children are raised. 
 
The procedure for managing allegations against staff will be applied when there is an allegation or concern 
that a teacher or member of staff (including a volunteer) has: 

 Behaved in a way that has harmed a child, or may have harmed a child; 

 Possibly committed a criminal offence against or related to a child or; 

 Behaved towards a child or children in a way that indicates s/he is unsuitable to work with children. 
 
These behaviours will be considered within the context of the four categories of abuse, namely physical, 
sexual, emotional abuse and neglect. 

 The Designated Senior member who will be responsible for dealing with any allegations is the 
Acting Principal, Ms M Farrugia or, in his absence, the Acting Vice Principal, Mr S Payne, Assistant 
Principal: Pastoral and Safeguarding, Laurence Fox,  or  Mrs P Treadaway: Neale House . Any 
member of staff who receives an allegation against another member of staff must pass this on. 
Likewise, they must pass on any concerns they themselves have about the behaviour of another 
member of staff. In all cases, there must be no delay in reporting an incident. 

 There can be minor incidents which do not come into the above category and can be dealt with on 
a day to day basis perfectly well by the school. Where an incident appears to fall into any of the 
above categories, the DSM must contact the (Local Authority) Designated Officer in the first 
instance. All minor incidents will be recorded and in case of repeated incidents will be investigated 
by the designated person. 

 Any allegation must be discussed with the (Local Authority) Designated Officer prior to taking any 
further action, including taking any statements. The Officer will determine if the threshold is met to 
instigate further procedures. 

 A disclosure made by a pupil must always be recorded by the member of staff that the pupil 
discloses to in the pupil’s own words, but the member of staff must refrain from asking the pupil 
questions. 

 At all times, procedures outlined in the London Child Protection Procedures and the AMA 
“Guidance for Safer Working Practice for Adults who Work with Children and Young People” will be 
followed.  
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Appendix 3 Visiting staff child protection information leaflet  
 

Designated Team for Child Protection 2016/17  

SMSJ is committed to safeguarding and promoting the welfare of children and young people. Everybody is 
responsible for safeguarding. 

If you have any concerns that a pupil may be at risk of significant harm to themselves or from somebody 
else you should inform the designated officer for child protection (according to the pupil’s key stage):  

 

Mrs P Treadaway  
Assistant Principal: 
Head of Lower 
School 
ptreadaway@smsj.london  
020 8202 0026 ext. 217 (Lower 
School) 

 

 
Mr L Fox 
Assistant 
Principal:  
lfox.302@smsj.london 
020 8202 0026 ext 238 
(Middle School) or ext 305 
(Upper School)  

 

Ms D Wildman 
Assistant Principal 
Lower School 

dwildman@smsj.london  
020 8202 0026 ext. 223 (Lower 
School) 

 Ms M Faruggia 
Acting Principal: 
Lower School 
mfarrugia@smsj.london 
020 8202 0026 ext. 205 
(Middle School) or ext 306 
(Upper School)  

Please remember the following points and procedures: 

 Report any safeguarding concerns immediately to a member of the designated team.  

 The welfare of the child is paramount (Children Act 1989). 

 The behaviours a child presents can sometimes be them signalling for help. 

 There are 4 main categories of abuse – physical, emotional, sexual and neglect. 

 If you are not sure about how serious your concern actually is, always see a member of the 
designated team. Better to be safe than sorry. 

In the event of a disclosure from a pupil please remember: 

 Never promise confidentiality or keep a disclosure to yourself. Explain that you have to share the 
information with somebody who can help.  

 Reassure the individual. 

 Yours is a listening role, so do not interrupt a child if they are recalling an event. 

 Use the TED technique (Tell…, Explain…, Describe…) to talk to children about any safeguarding 
concerns. This helps you to ask only open questions.  

 You must never use leading questions or make ‘suggestions’.  

 Try to make accurate notes of anything a child discloses either during or immediately after the 
meeting. Where possible put exact quotes in speech marks. 

 Be non-judgemental and don’t show horror or distaste.  

 If necessary, make sure that the pupil is not left unsupervised until you have spoken to the 
designated officer for child protection.  

Useful contact numbers: 
Childline (for students): 0800 1111  NSPCC (advice for adults): 0808 800 5000 

If the relevant 
staff member 

is absent 
please contact 
the designated 

officer for 
another key 

stage or 
Marika 

Farrugia 
(Acting 

Principal) 

mailto:ptreadaway@smsj.london
mailto:lfox.302@smsj.london
mailto:dwildman@smsj.london
mailto:mfarrugia
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Appendix 4  Concern Form 
  

RECORD OF SAFEGUARDING/CP CONCERN FORM 
 please pass immediately to the Designated Senior Person for child protection & safeguarding 

 

Child’s Name:                             

Gender:  Date of Birth:  Class/PAM:  

Date and time of concern when raised:  

Your account of the concern (what was said, observed, reported, where and by whom): 
 
 
 
 
 
 
 
 
 
 
 

Was there an injury?  Did you see it?  Body Map completed?  

Describe the injury (if relevant): 
 
 
 
 
 
 

Additional information (your opinion, context of concern/disclosure): 
 
 
 

Were any other staff present (if so, who)?  
 
 

Your response (what did you do/say following the concern?):  
 
 
 

Your name: 
 
 

Your signature:  

Your position in school:  
 
 

Date/time of this recording:  
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Date/time received by DSM/Principal:  

Advice sought (if necessary, from whom and when)?  
 

Action and response of DSM/Principal:  
 
 
 
 
 
 
 
 
 
 

Parents informed?   Yes / No   (If Yes, state outcome. If No, state reason)  
 
 

Concern Outcome:  
 
 
 
 
 

Feedback given to member of staff reporting 
concern:  
 
 
 
 
 
 

Information shared with any other staff (PAM/pastoral 
team/class teachers) or student? If so, what information 
was shared and what was the rationale for this?  

Should a confidential file be commenced (if there is not one already)? Why or why not? 
 
 

 
Name: ……………………………………………………………………………………………….……………… Date: ……………………………….. 
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Body Map 
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Body Map 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

      Older Child  
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Appendix 5 Reporting a Concern Flowchart 
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Appendix 6  Changes to Pupil Registration Regulations: children missing from education. 

 

Children missing education: statutory guidance for local authorities came into force on 1 September 2016. 

 

Where a pupil is missing from school without explanation, the school must make enquiries jointly with the 

Local Authority. 

This relates to children who fail to return within ten days of leave of absence or fail to attend for four 

weeks.  The requirement to work jointly with the Local Authority to make enquiries is covered by the 

Children Missing School form, which must be sent to the Children Missing Education Officer, Education 

Welfare Officer or Targeted Youth Worker, as appropriate.   

 

The school must notify the Local Authority each time a pupil is removed from the register other than at 

the end of its final year (Y2, Y6, Y11, as appropriate).  Notifications must include any new address and new 

school. This provision requires all schools and academies to notify the Local Authority (the Children Missing 

Education Officer) of all removals from the school roll using the revised Off-roll Notification Form.  To fulfil 

the requirement to jointly make enquiries, no pupil can be removed from roll under the categories f and h 

unless there has been a Children Missing School form submitted earlier. 

 

Contact Trevor Orr, Education welfare Officer for further information at trevor.orr@barnet.gov.uk or 8359 

7716  

  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
mailto:trevor.orr@barnet.gov.uk
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Appendix 7 Essential Contacts 
 

 

Role Name 

School designated senior member of staff Marika Farrugia 

Deputy designated senior member of staff Laurence Fox or Paula Treadaway or  
Dawn Wildman 

Acting Principal Marika Farrugia 

Nominated governor Shelley Shah 

Local authority safeguarding manager Ronit Green 
020 8359 4540 

(Local Authoirty) Designated Officer  Shrimatie Bissessar 
Contact through MASH  

HR contact Lisa Marriott  
lisa.marriott@epm.co.uk 
01480 483 383 
 

Children’s social care MASH: 020 8359 4066 

Crimestoppers 0800 555 111 

CEOP www.ceop.gov.uk 

Thinkuknow www.thinkuknow.co.uk  

Police child abuse investigation unit 999 

NSPCC helpline 0800 800 500 

 
 

mailto:lisa.marriott@epm.co.uk

